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D.1  General 
 
All inform ation subm itted to the P rocuring Contracting O fficer (P CO ) the P rogram  
M anager (P M ), the Contracting O fficer’s T echnical R epresentatives (CO T R ), or the 
O rdering Contracting O fficer (O CO ) shall clearly indicate the contract num ber, the task 
order num ber, and attention to the specific addressee, as applicable.  

D.2  552.211-75 P reservation, P ackaging and P acking (Feb 1996) 
 
U nless otherw ise specified, all item s shall be preserved, packaged, and packed in 
accordance w ith norm al com m ercial practices, as defined in the applicable com m odity 
specification.  P ackaging and packing shall com ply w ith the requirem ents of the U niform  
Freight Classification and the N ational M otor Freight Classification (issue in effect at 
tim e of shipm ent); and each shipping container or each item  in a shipm ent shall be of 
uniform  size and content, except for residual quantities.  W here special or unusual 
packing is specified in an order, but not specifically provided for by the contract, such 
packing details m ust be the subject of an agreem ent independently arrived at betw een 
the ordering agency and the contractor. 
 

D.3  Initial and S ubsequent P acking, M arking and S torage of Equipm ent 
 
Equipm ent delivered under this contract shall be sent to the location specified in the 
order.  If “inside delivery” is specified and the contractor cannot gain access to the 
specified location, the equipm ent shall be stored tem porarily in a m utually acceptable 
location. 
 
All initial and subsequent packing, m arking and storage incidental to shipping of 
m aterials under this contract shall be m ade at the contractor's expense.  S upervision of 
packing and unpacking of initially acquired m aterials shall be furnished by the 
contractor.  S uch packing, m arking and storage costs shall not be billed to the 
Governm ent. 
 

D.4  P acking L ist 
 
A packing list or other suitable shipping docum ent shall accom pany each shipm ent and 
shall indicate: 
 

1. N am e and address of the consignor 
2. N am e and com plete address of the consignee 
3. Governm ent order or requisition num ber 
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4. Governm ent bill of lading num ber covering the shipm ent (if any) 
5. Description of the m aterial shipped, including item  num ber, quantity, num ber of 

containers, package num ber (if any), and w eight of each package 
 

W hen paym ent w ill be m ade by Governm ent com m ercial credit card, in addition to the 
inform ation above, the packing list or shipping docum ent shall include: 
 

1. Cardholder nam e and telephone num ber 
2. T he term  “Credit Card” 
 

T he credit card num ber shall not be visible to the public. 

D.5  Equipm ent R em oval 
 
All contractor-ow ned equipm ent, accessories, and devices located on Governm ent 
property shall be dism antled and rem oved from  Governm ent prem ises by the 
contractor, at the contractor’s expense, w ithin 90 calendar days after task order 
expiration, or as m utually agreed by the Governm ent and the contractor.  Exceptions to 
this requirem ent shall be m utually agreed upon and w ritten notice issued by the P CO  or 
O CO . 
 


